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1. SCOP 

Scopul prezentei proceduri ŎƻƴǎǘŇ ƞƴ ŘŜǎŎǊƛŜǊŜŀ Ǉŀǒilor de ƞƴǎŎǊƛŜǊŜ ǒƛ ŘŜǇǳƴŜǊŜ ŀ 

dosarelor  electronice ƞƴ cadrul concursului ǇŜƴǘǊǳ ƻŎǳǇŀǊŜŀ ŦǳƴŎסƛƛƭƻǊ ŘŜ ŘƛǊŜŎǘƻǊ ǒƛ ŘƛǊŜŎǘƻǊ 

ŀŘƧǳƴŎǘ Řƛƴ ǳƴƛǘŇסƛƭŜ ŘŜ ƞƴǾŇסŇƳŃƴǘ ǇǊŜǳƴƛǾŜǊǎƛǘŀǊ conform Metodologiei aprobate prin 

ha9b/¡ nr. 5080 / 2016. 

2. INTRODUCERE 

Prezenta ǇǊƻŎŜŘǳǊŇ ǇǊŜȊƛƴǘŇ modul de lucru care va facilita utilizarea sistemului 

informatic MONMedu ƞƴ concursul pentru ocuparea funcסƛƛƭƻǊ ŘŜ ŘƛǊŜŎǘƻǊ ǒƛ ŘƛǊŜŎǘƻǊ ŀŘƧǳƴŎǘ 

Řƛƴ ǳƴƛǘŇסƛƭŜ ŘŜ ƞƴǾŇסŇƳŃƴǘ ǇǊŜǳƴƛǾŜǊǎƛǘŀǊΦ 

 

Onscrierea ǒƛ ŘŜǇǳƴŜǊŜŀ ŘƻǎŀǊŜƭƻǊ ǇŜ ǇƭŀǘŦƻǊƳŀ ƛƴŦƻǊƳŀǘƛŎŇ ahbaŜdu va presupune 

ǇŀǊŎǳǊƎŜǊŜŀ ǳǊƳŇǘƻŀǊŜƭƻǊ etape: 

1. hōǚƛƴŜǊŜŀ datelor de autentificare 

2. Conectare ǇŜ ǇƭŀǘŦƻǊƳŇ 

3. /ƻƳǇƭŜǘŀǊŜŀ ŎŜǊŜǊƛƛ κ ŎŜǊŜǊƛƭƻǊ ŘŜ ƞƴǎŎǊƛŜǊŜ ǇŜƴǘǊǳ ƻŎǳǇŀǊŜŀ ŦǳƴŎסƛŜƛ ŘŜ ŘƛǊŜŎǘƻǊ κ 

ŘƛǊŜŎǘƻǊ ŀŘƧǳƴŎǘ ƭŀ ǳƴŀ ǎŀǳ Ƴŀƛ ƳǳƭǘŜ ǳƴƛǘŇסƛ ŘŜ ƞƴǾŇסŇƳŃƴǘΦ 

4. ¢ƛǇŇǊƛǊŜŀ ŎŜǊŜǊƛƛ ŘŜ ƞƴǎŎǊƛŜǊŜ ǒƛ ƞƴŎŇrcarea ŀŎŜǎǘŜƛŀ ǇŜ ǇƭŀǘŦƻǊƳŇΦ 

5. OƴŎŇǊŎŀǊŜŀ documentelor necŜǎŀǊŜ ǇŜƴǘǊǳ ƞƴǎŎǊƛŜǊŜŀ la concurs. 

 

3. F¦b/¤Lhb![L¢(¤L D9b9wALE 
 

3.1. O.¤Lb9w9! DATELOR DE AUTENTIFICARE 

5ŀǘŜƭŜ ŘŜ ŀǳǘŜƴǘƛŦƛŎŀǊŜ ǇŜ ǇƭŀǘŦƻǊƳŀ ƛƴŦƻǊƳŀǘƛŎŇ ǾƻǊ Ŧƛ ǘǊŀƴǎƳƛǎŜ ǇŜ ŀŘǊŜǎŀ ŘŜ ŜƳŀƛƭ ŀ 

ǘǳǘǳǊƻǊ ŎŀŘǊŜƭƻǊ ŘƛŘŀŎǘƛŎŜ ŎŀǊŜ ŦŀŎ ǇŀǊǘŜ Řƛƴ wŜƎƛǎǘǊǳƭ bŀǚƛƻƴŀƭ ŀƭ ExpŜǊǚƛƭƻǊ ƞƴ aŀƴŀƎŜƳŜƴǘ 

9ŘǳŎŀǚƛƻƴŀƭ. 

Oƴ ǎƛǘǳŀǚƛŀ ƞƴ ŎŀǊŜ ŎŀƴŘƛŘŀǘǳƭ ƴǳ ǇƻŀǘŜ ƛƴǘǊŀ ƞƴ ǇƻǎŜǎƛŀ ŘŀǘŜƭƻǊ ŘŜ ŀǳǘŜƴǘƛŦƛŎŀǊŜ, acesta va 

transmite ƻ ǎƻƭƛŎƛǘŀǊŜ ƞƴ ŀŎŜǎǘ ǎŜƴǎ la adresa de suport tehnic suport-mon@edumax.edu.ro.  
 

mailto:suport-mon@edumax.edu.ro


 

5 
 

DIRECἩIA GENERALŀ 

MANAGEMENT ἧI RESURSE UMANE 

3.2. Chb9/¢!w9! Ob !t[L/!¤IE 

Sistemul informatic va fi accesat la adresa https://mon.edu.ro/.  

 

Figura 1Φ CŜǊŜŀǎǘǊŇ ǇǊƛƴŎƛǇŀƭŇ tƻǊǘŀƭ ŘŜ ŎƻƳǳƴƛŎŀǊŜ ǒƛ ƛƴǘŜǊŀŎסƛǳƴŜ Ŏǳ ǎƻŎƛŜǘŀǘŜŀ ŎƛǾƛƭŇ 

Pentru a accesa sistemul informatic, din bara de meniu se va executa click pe meniul 

ACCES MONMeduΣ ƛŀǊ Řƛƴ ŦŜǊŜŀǎǘǊŀ ŘŜǎŎƘƛǎŇ ǎŜ Ǿŀ ŀŎסƛƻƴŀ ōǳǘƻƴǳƭ !//9{9!½( !t[L/!נL!: 

 

Figura 2Φ aŜƴƛǳ α!ŎŎŜǎ ahbaŜŘǳέ 

5ǳǇŇ ŀŎסƛƻƴŀǊŜŀ ōǳǘƻƴǳƭǳƛ A//9{9!½( !t[L/!נL! va ŀǇŇǊŜŀ ŦŜǊŜŀǎǘǊŀ ŘŜ 

ŀǳǘŜƴǘƛŦƛŎŀǊŜ ƞƴ ŀǇƭƛŎŀǚƛŜ ǳƴŘŜ ƛƴǘǊƻŘǳŎŜǚƛ ƴǳƳŜƭŜ ŘŜ ǳǘƛƭƛȊŀǘƻǊ Ǔƛ ǇŀǊƻƭŀ: 

 

Figura 3. Autentificare ƞƴ ǎƛǎǘŜƳǳƭ ƛƴŦƻǊƳŀǘƛŎ 

https://mon.edu.ro/
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5ŀŎŇ ƴǳƳŜƭŜ ŘŜ ǳǘƛƭƛȊŀǘƻǊ Ǔƛ ǇŀǊƻƭŀ ŀǳ Ŧƻǎǘ ƛƴǘǊƻŘǳǎŜ ŎƻǊŜŎǘΣ ǎŜ ŜŦŜŎǘǳŜŀȊŇ ŀǳǘƻƳŀǘ 

ŎƻƴŜŎǘŀǊŜŀ ƭŀ ŀǇƭƛŎŀǚƛŜ Ǔƛ ǎǳƴǘŜǚƛ ŘƛǊŜŎǚƛƻƴŀǘ ƞƴ ŜŎǊŀƴǳƭ ǇǊƛƴŎƛǇŀƭ ŀƭ ŀǇƭƛŎŀǚƛŜƛΦ 

 
Figura 4Φ 9ŎǊŀƴǳƭ ǇǊƛƴŎƛǇŀƭ ŀƭ ŀǇƭƛŎŀסƛŜƛ 

3.3. S/ILa.!w9 t!wh[( 

La ǇǊƛƳŀ ŀǳǘŜƴǘƛŦƛŎŀǊŜ ƞƴ ŀǇƭƛŎŀǚƛŜ ŜǎǘŜ ƴŜŎŜǎŀǊ ǎŇ ƳƻŘƛŦƛŎŀǚƛ ǇŀǊƻƭŀ Ǔƛ ǎŇ ŎƻƳǇƭŜǘŀǚƛ 

datele aferente contului. {ƛǎǘŜƳǳƭ Ǿŀ ǎƻƭƛŎƛǘŀ ŀŎǘǳŀƭƛȊŀǊŜŀ ŀŎŜǎǘƻǊ ŘŀǘŜ ƞƴ ŦŜǊŜŀǎǘǊŀΥ 

 

Figura 5Φ CŜǊŜŀǎǘǊŇ ǎŎƘƛƳōŀǊŜ ǇŀǊƻƭŇ 

tŜƴǘǊǳ ŀ ŜŦŜŎǘǳŀ ŀŎŜŀǎǘŇ ƻǇŜǊŀǚƛǳƴŜΣ ƞƴ ŦŜǊŜŀǎǘǊŀ ŀŦƛǓŀǘŇ ŘǳǇŇ ǇǊƛƳŀ ŀǳǘŜƴǘƛŦƛŎŀǊŜΣ 

cƻƳǇƭŜǘŀǚƛ ƛƴŦƻǊƳŀǚƛƛƭŜ ǎƻƭƛŎƛǘŀǘŜ ƞƴ ǳǊƳŇǘƻŀǊŜƭŜ ŎŃƳǇǳǊƛΥ 

¶ tŀǊƻƭŇ ŎǳǊŜƴǘŇ ς ŎƻƳǇƭŜǘŀǚƛ ǇŀǊƻƭŀ ŎǳǊŜƴǘŇ όŎŜŀ ŦǳǊƴƛȊŀǘŇ ǇŜƴǘǊǳ ǇǊƛƳŀ ŀǳǘŜƴǘƛŦƛŎŀǊŜ 

ƞƴ ŀǇƭƛŎŀǚƛŜύ 

¶ tŀǊƻƭŇ ς ŎƻƳǇƭŜǘŀǚƛ ƴƻǳŀ ǇŀǊƻƭŇ 

¶ /ƻƴŦƛǊƳŀǊŜ ǇŀǊƻƭŇ ς ǊŜŎƻƳǇƭŜǘŀǚƛ ƴƻǳŀ ǇŀǊƻƭŇΣ ǇŜƴǘǊǳ ŎƻƴŦƛǊƳŀǊŜΦ 

 

AǇƻƛ ŀǇŇǎŀסƛ ōǳǘƻƴǳƭ {ŀƭǾŜŀȊŇ ǇŜƴǘǊǳ Ŏŀ ƴƻƛƭŜ ƛƴŦƻǊƳŀǚƛƛ ǎŇ ǎŜ ƞƴǊŜƎƛǎǘǊŜȊŜ ƞƴ ǎƛǎǘŜƳ. 
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!ǘŜƴסƛŜΗ  

hǊƛŎŃƴŘ ǾŜסƛ ŘƻǊƛ ǎŇ ƳƻŘƛŦƛŎŀסƛ ǇŀǊƻƭŀ ǎŀǳ ŘŀǘŜƭŜ ŘŜ ƛŘŜƴǘƛŦƛŎŀǊŜ ŀƭŜ ǳǘƛƭƛȊŀǘƻǊǳƭǳƛ 

conectat, ǾŜסƛ ǇǳǘŜŀ ǊŜŀƭƛȊŀ ŀŎŜŀǎǘŇ ƻǇŜǊŀסƛŜ ŘŃƴŘ ŎƭƛŎƪ ǇŜ ƴǳƳŜƭŜ ŘŜ ǳǘƛƭƛȊŀǘƻǊ ŀŦƭŀǘ ƞƴ Ŏƻƭǚǳƭ 

din dreapta (sus) al ecranului.  

 

 

                     Figura 6. Accesare detalii utilizator 

 

3.4. DECONECTARE 

hǊƛŎŃƴŘ ŜǎǘŜ ƴŜǾƻƛŜ ǎŀǳ ŎŃƴŘ ŘƻǊƛǚƛΣ ǾŇ ǇǳǘŜǚƛ ŘŜŎƻƴŜŎǘŀ Řƛƴ ŀǇƭƛŎŀǚƛŜ ŀǇŇǎŃƴŘ ōǳǘƻƴǳƭ 

Deconectare ŀŦƭŀǘ ƞƴ Ŏƻƭǚǳƭ Řƛƴ ŘǊŜŀǇǘŀ όǎǳǎύ ŀƭ ŜŎǊŀƴǳƭǳƛΦ Oƴ ǳǊƳŀ ŀŎŜǎǘŜƛ ŀŎǚƛǳƴƛΣ ǾŜǚƛ ƛŜǓƛ Řƛƴ 

ŀǇƭƛŎŀǚƛŜ Ǔƛ Ǿŀ ǊŜŀǇŇǊŜŀ ǇŜ ŜŎǊŀƴ ŦŜǊŜŀǎǘǊŀ ŘŜ ŀǳǘŜƴǘƛŦƛŎŀǊŜΦ 

 

 

      Figura 7Φ 5ŜŎƻƴŜŎǘŀǊŜ Řƛƴ ŀǇƭƛŎŀסƛŜ 

 

4. COMPLETAREA CERERII /  CERERILOR DE 

Ob{/wL9w9 t9b¢w¦ h/¦t!w9! C¦b/נL9L 59 

DIRECTOR /  DIRECTOR ADJUNCT LA UNA SAU 

a!L a¦[¢9 ¦bL¢(נL 59 Ob±(נ(a$b¢ 
 

5ǳǇŇ ŀǳǘŜƴǘƛŦƛŎŀǊŜ ǇŜ ǇƭŀǘŦƻǊƳŀ ahbaŜŘǳΣ ǇŜƴǘǊǳ ŎƻƳǇƭŜǘŀǊŜŀ cererii / cererilor de 

ƞƴǎŎǊƛŜǊŜ ǇŜƴǘǊǳ ƻŎǳǇŀǊŜŀ ŦǳƴŎסƛŜƛ ŘŜ ŘƛǊŜŎǘƻǊ κ ŘƛǊŜŎǘƻǊ ŀŘƧǳƴŎǘ ƭŀ ǳƴŀ ǎŀǳ Ƴŀƛ ƳǳƭǘŜ ǳƴƛǘŇסƛ 

ŘŜ ƞƴǾŇסŇƳŃƴǘ ǎŜ ǾƻǊ ǇŀǊŎǳǊƎŜ ǳǊƳŇǘƻŀǊŜƭŜ ŜǘŀǇŜΥ 
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V Din ecranul principal sŜ Ǿŀ ŀŎŎŜǎŀ ƳŜƴƛǳƭ αConcurs directoriέ: 

 
      Figura 8. Meniu principal MONMedu 

 

V Se va deschide fereastra: 

 
      Figura 9. Submeniu CŜǊŜǊƛ ŘŜ ƞƴǎŎǊƛŜǊŜ 

 

V 5ƛƴ Ȋƻƴŀ ŘŜ /ƻƳŜƴȊƛ ǎŜ Ǿŀ ŀŎסƛƻƴŀ ōǳǘƻƴǳƭ α!ŘŇǳƎŀǊŜέ  

 
      Figura 10. /ƻƳŀƴŘŀ !ŘŀǳƎŇ /ŜǊŜǊŜ ŘŜ ƞƴǎŎǊƛŜǊŜ 

 

V Se va deschide fereastra: 

 
      Figura 11. 5Ŝǘŀƭƛƛ ǎǳōƳŜƴƛǳ /ŜǊŜǊŜ ŘŜ ƞƴǎŎǊƛŜǊŜ 
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V {Ŝ ǾƻǊ ŎƻƳǇƭŜǘŀ ŎŃƳǇǳǊƛƭŜΥ 

Detalii privind postul dorit: 

o Tip postΥ ǎŜ Ǿŀ ǎŜƭŜŎǘŀ Řƛƴ ƭƛǎǘŀ ŘŜ ǾŀƭƻǊƛ ŀŦŜǊŜƴǘŇ ŎŃƳǇǳƭǳƛ ǾŀƭƻŀǊŜŀ ŘƻǊƛǘŇΥ 

Director sau Director adjunct. 

o WǳŘŜץΥ se va selecta din lista de valori afereƴǘŇ ŎŃƳǇǳƭǳƛ ƧǳŘŜǘǳƭǳƛ ǳƴƛǘŇסƛƛ ŘŜ 

ƞƴǾŇסŇƳŃƴǘ ǳƴŘŜ ǎŜ Ǿŀ ŘŜǇǳƴŜ ŎŜǊŜǊŜŀ ŘŜ ƞƴǎŎǊƛŜǊŜ 

o Localitate: ǎŜ Ǿŀ ǎŜƭŜŎǘŀ Řƛƴ ƭƛǎǘŀ ŘŜ ǾŀƭƻǊƛ ŀŦŜǊŜƴǘŇ ŎŃƳǇǳƭǳƛ ƭƻŎŀƭƛǘŀǘŜŀ ǳƴƛǘŇסƛƛ 

ŘŜ ƞƴǾŇסŇƳŃƴǘ ǳƴŘŜ ǎŜ Ǿŀ ŘŜǇǳƴŜ ŎŜǊŜǊŜŀ ŘŜ ƞƴǎŎǊƛŜǊŜ 

o ¦ƴƛǘŀǘŜ ŘŜ ƞƴǾŇץŇƳŃƴǘ: se va selecta din lista de valori, unitatea pentru care  se 

Ǿŀ ŘŜǇǳƴŜ ŎŜǊŜǊŜŀ ŘŜ ƞƴǎŎǊƛŜǊŜ ƞƴ ŎƻƴŎǳǊǎǳƭ ŘŜ ƻŎǳǇŀǊŜ ŀ ŦǳƴŎסƛƛƭƻǊ ŘŜ ŎƻƴŘǳŎŜǊŜΦ 

/ŃƳǇǳƭ ŜǎǘŜ ƻōƭƛƎŀǘƻǊƛǳ ŘŜ ŎƻƳǇƭŜǘŀǘΦ 

Detalii document de identitate: 

o Tip document, Serie, NumŇr, 5ŀǘŀ ŜƭƛōŜǊŇǊƛƛ, Eliberat de. 

 

Detalii de contact: 

o ¢ƛǇ ŀŘǊŜǎŇ, Localitate, Strada, Nr. sǘǊŀŘŇ, Bloc, {ŎŀǊŇ, Etaj, Apartament 

o TelefonΥ ǎŜ Ǿŀ ǘŀǎǘŀ ƴǳƳŇǊǳƭ ŘŜ ǘŜƭŜŦƻƴΦ /ŃƳǇǳƭ ŜǎǘŜ ƻōƭƛƎŀǘƻǊƛǳ ŘŜ ŎƻƳǇƭŜǘŀǘ. 

 

V Pentru salvarea datelor se va acסiona butonul {ŀƭǾŜŀȊŇ.  

 

V tŜƴǘǊǳ ǘƛǇŇǊƛǊŜŀ ŎŜǊŜǊƛƛ ŘŜ ƞƴǎŎǊƛŜǊŜ ǎŜ Ǿŀ ŀŎסƛƻƴŀ ōǳǘƻƴǳƭ ¢ƛǇŇǊŜǒǘŜΥ 

 
      Figura 12. /ƻƳŀƴŘŀ ¢ƛǇŇǊŜǒǘŜ ŎŜǊŜǊŜ ŘŜ ƞƴǎŎǊƛŜǊŜ 

 

!ǘŜƴסƛŜΗ 5ǳǇŇ ǘƛǇŇǊƛǊŜΣ ŎŜǊŜǊŜŀ ŘŜ ƞƴǎŎǊƛŜǊŜ ǎŜ ŘŀǘŜŀȊŇΣ ǎŜ ǎŜƳƴŜŀȊŇΣ ǎŜ ǎŎŀƴŜŀȊŇ ǒƛ ǎŜ 

ƞƴŎŀǊŎŇ ƞƴ ǇƭŀǘŦƻǊƳŀ ƛƴŦƻǊƳŀǘƛŎŇ ŎƻƴŦƻǊƳ ǇŀǒƛƭƻǊ ŘŜǎŎǊƛǒƛ Ƴŀƛ ƧƻǎΦ 
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5. Ob/(w/!w9! CERERII 59 Ob{/wL9w9  
 

Oƴ ǎŜŎǚƛǳƴŜŀ άDocumente concurs directoriέ ǎŜ ǾƻǊ ƞƴŎŇǊŎŀ ǇŜƴǘǊǳ ŦƛŜŎŀǊŜ unitate de 
ƞƴǾŇסŇƳŃƴǘΣ ǊŜǎǇŜŎǘƛǾ pentru fiecare funcסƛŜ ŘŜ ŎƻƴŘǳŎŜǊŜ ǇŜƴǘǊǳ ŎŀǊŜ ǎŜ ƻǇǘŜŀȊŇ 
ǳǊƳŇǘƻŀǊŜƭŜ ŘƻŎǳƳŜƴǘŜ obligatorii: 

V /ŜǊŜǊŜŀ ŘŜ ƞƴǎŎǊƛŜǊŜ 

V hŦŜǊǘŀ ƳŀƴŀƎŜǊƛŀƭŇ 

V {ŎǊƛǎƻŀǊŜŀ ŘŜ ƛƴǘŜƴסƛŜ 

 

tŜƴǘǊǳ ƞƴŎŇǊŎŀǊŜŀ ŀŎŜǎǘƻǊŀ ǎŜ ǾƻǊ ǇŀǊŎǳǊƎŜ ǳǊƳŇǘƻǊƛƛ ǇŀǒƛΥ 

V {Ŝ ŀŎŎŜǎŜŀȊŇ submeniul ά/ŜǊŜǊƛ ŘŜ ƞƴǎŎǊƛŜǊŜέ: 

 

 

      Figura 13. {ǳōƳŜƴƛǳƭ /ŜǊŜǊŜ ŘŜ ƞƴǎŎǊƛŜǊŜ 

V {Ŝ ǎŜƭŜŎǘŜŀȊŇ ŎŜǊŜǊŜŀ ŘŜ ƞƴǎŎǊƛŜǊŜ ǇŜƴǘǊǳ ǳƴƛǘŀǘŜŀ ŘŜ ƞƴǾŇסŇƳŃƴǘ ǒƛ ŦǳƴŎǚƛŀ ǇŜƴǘǊǳ 
care se ŎŀƴŘƛŘŜŀȊŇ ǎƛ ǎŜ ŀŎǘƛƻƴŜŀȊŇ ōǳǘƻƴǳƭ 9ŘƛǘŜŀȊŇΥ 

 

      Figura 14. /ƻƳŀƴŘŀ 9ŘƛǘŜŀȊŇ /ŜǊŜǊŜ ŘŜ ƞƴǎŎǊƛŜǊŜ 

V {Ŝ ŘŜǎŎƘƛŘŜ ŦŜǊŜŀǎǘǊŀ /ŜǊŜǊŜ ŘŜ ƞƴǎcriere: 

 

      Figura 15. 5Ŝǘŀƭƛƛ /ŜǊŜǊŜ ŘŜ ƞƴǎŎǊƛŜǊŜ 
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V Din zona άDocumente concurs directoriέΣ ǎŜ ŀŎסƛƻƴŜŀȊŇ ōǳǘƻƴǳƭ ά!ŘŀǳƎŇέ: 

 

      Figura 16. Documente concurs directori 

 

V Se deschide fereastra άDocument concurs directoriέ ǳƴŘŜ ǎŜ ǾƻǊ ŎƻƳǇƭŜǘŀ ŎŃƳǇǳǊƛƭŜΥ 

 

      Figura 17. Detalii Documente concurs directori 

¶ Tip documentΥ Řƛƴ ƭƛǎǘŀ ŘŜ ǾŀƭƻǊƛ ŀǘŀǒŀǘŇ ŎŃƳǇǳƭǳƛ ǎŜ ǎŜƭŜŎǘŜŀȊŇ ǳƴŀ Řƛƴ 
valorile: 

/ŜǊŜǊŜ ŘŜ ƞƴǎŎǊƛŜǊŜΣ hŦŜǊǘŀ ƳŀƴŀƎŜǊƛŀƭŇ ǎŀǳ {ŎǊƛǎƻŀǊŜ ŘŜ ƛƴǘŜƴץƛŜ 

¶ CƛǒƛŜǊ: se ŀŎסƛƻƴŜŀȊŇ ōǳǘƻƴǳƭ Browse. SŜ Ǿŀ ŘŜǎŎƘƛŘŜ ƻ ŦŜǊŜŀǎǘǊŇ ŘŜ ƴŀǾƛƎŀǊŜ 
ǇŜƴǘǊǳ ǎŜƭŜŎǘŀǊŜŀ ŘƻŎǳƳŜƴǘǳƭǳƛ ŎŀǊŜ ǎŜ Ǿŀ ƞƴŎŇǊŎŀ ƞƴ ŀǇƭƛŎŀסƛŜΥ 
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Figura 18Φ CŜǊŜŀǎǘǊŇ ǎŜƭŜŎǘŀǊŜ ŘƻŎǳƳŜƴǘ concurs director 

o Se seƭŜŎǘŜŀȊŇ ŘƻŎǳƳŜƴǘǳƭ ŎƻǊŜǎǇǳƴȊŇǘƻǊ ǒƛ ǎŜ ŀŎסƛƻƴŜŀȊŇ ōǳǘƻƴǳƭ Open. 

o tŜƴǘǊǳ ǎŀƭǾŀǊŜŀ ŘƻŎǳƳŜƴǘǳƭǳƛ ǎŜ ŀŎסƛƻƴŜŀȊŇ ōǳǘƻƴǳƭ {ŀƭǾŜŀȊŇΦ 

 

Figura 19Φ .ǳǘƻƴǳƭ {ŀƭǾŜŀȊŇ ŘƻŎǳƳŜƴǘ concurs director 

!ǘŜƴץƛŜΗ 5ŀŎŇ ŘƻŎǳƳŜƴǘǳƭ ƴǳ ŜǎǘŜ ƞƴ ŦƻǊƳŀǘ ΦǇŘŦΣ ŀǇƭƛŎŀץƛŀ Ǿŀ ƎŜƴŜǊŀ ǳƴ ƳŜǎŀƧ ŘŜ ŜǊƻŀǊŜ ǒƛ 
ƴǳ Ǿŀ ǇŜǊƳƛǘŜ ƞƴŎŇǊŎŀǊŜŀ ŘƻŎǳƳŜƴǘǳƭǳƛΥ 

 

Figura 20. Mesaj de ŜǊƻŀǊŜ ƞƴŎŇǊŎŀǊŜ ŘƻŎǳƳŜƴǘ concurs director 

V 5ǳǇŇ ƞƴŎŇǊŎŀǊŜŀ Ŏǳ ǎǳŎŎŜǎ ŀ ŘƻŎǳƳŜƴǘǳƭǳƛ ŀǇƭƛŎŀסƛŀ ǊŜǾƛƴŜ ƞƴ ŦŜǊŜŀǎǘǊŀ ǇǊƛƴŎƛǇŀƭŇ ŘŜ 
/ŜǊŜǊŜ ŘŜ ƞƴǎŎǊƛŜǊŜΦ 

 

bh¢!Η tŜƴǘǊǳ ŀǘŀǒŀǊŜŀ ŀƭǘƻǊ ŘƻŎǳƳŜƴǘŜ ŀŦŜǊŜƴǘŜ ŀŎŜƭŜŀǒƛ ŎŜǊŜǊƛ ŘŜ ƞƴǎŎǊƛŜǊŜΣ ǎŜ ǾƻǊ ǊŜƭǳŀ 
Ǉŀǒƛƛ ŘŜ Ƴŀƛ ǎǳǎΦ 

 

 



 

13 
 

DIRECἩIA GENERALŀ 

MANAGEMENT ἧI RESURSE UMANE 

6. CREAREA Dh{!w¦[¦L 59 Ob{/wL9wE 

ELECTRONIC 
 

 

6.1. ACCESARE PORTOFOLIU  

                   5ƛƴ ŜŎǊŀƴǳƭ ǇǊƛƴŎƛǇŀƭΣ ŀŦƛǓŀǘ ŘǳǇŇ ŀǳǘŜƴǘƛŦƛŎŀǊŜŀ ƞƴ ŀǇƭƛŎŀǚƛŜ se selectŜŀȊŇ modulul 

Portofoliu  Candidat: 

 

Figura 21. Modul Portofoliu Candidat 
 

Dƛƴ ƳŜƴƛǳƭ ŀŦƛǒŀǘ ƞƴ ǎǘŃƴƎŀ ŀŎŜǎǘǳƛŀΣ se acceseaȊŇ submodulul Portofoliu. 

 

Figura 22. Accesare modul Portofoliu 

 

6.2. Ob/(w/!w9! 5h/¦a9b¢9[OR ELECTRONICE 

 

Conform metodologiei de concurs, ǇŜ ǇƭŀǘŦƻǊƳŀ ƛƴŦƻǊƳŀǘƛŎŇ ǎŜ ǾƻǊ ƞƴŎŇǊŎŀ documente 

justificative, scanate ǒƛ ǎŀƭǾŀǘŜ ƞƴ ŦƻǊƳŀǘ ΦǇŘŦ, care vor forma dosarul electronic al 
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candidatului (copii ale diplomelor ŘŜ ǎǘǳŘƛƛΣ ƎǊŀŘŜ ŘƛŘŀŎǘƛŎŜ ǒƛ ŀƭǘŜ ŘƻŎǳƳŜƴǘŜ ƧǳǎǘƛŦƛŎŀǘƛǾŜ 

relevante pentru criteriile ŘŜ ǎŜƭŜŎסƛŜύΦ 

5ƛƳŜƴǎƛǳƴŜŀ ƳŀȄƛƳŇ ŀŘƳƛǎŇ ŀ ŦƛŜŎŇǊǳƛ ŘƻŎǳƳŜƴǘ este de 10 MB. 

¢ƻŀǘŜ ŘƻŎǳƳŜƴǘŜƭŜ ƞƴŎŇǊŎŀǘŜ ǾƻǊ Ŧƛ ŘŜ ǘƛǇ άǇŘŦέΦ 

 

5ƻŎǳƳŜƴǘŜƭŜ ƴŜŎŜǎŀǊŜ ƞƴǎŎǊƛŜǊƛƛ ƭŀ ŎƻƴŎǳǊǎǳƭ ǇŜƴǘǊǳ ƻŎǳǇŀǊŜŀ ŦǳƴŎǚƛƛƭƻǊ ŘŜ ŘƛǊŜŎǘƻǊ  κ 

ŘƛǊŜŎǘƻǊ ŀŘƧǳƴŎǘ ǎǳƴǘ ƎǊǳǇŀǘŜ ƞƴ ŘƻǳŇ ǎŜŎǚƛǳƴƛ ŘƛǎǘƛƴŎǘŜΥ 

¶ Documente administrative ς ŘƻŎǳƳŜƴǘŜ ŎŀǊŜ ǾŀƭƛŘŜŀȊŇ ŜƭƛƎƛōƛƭƛǘŀǘŜŀ 

candidaturii 

¶ Documente justificative ς ŘƻŎǳƳŜƴǘŜ ŎŀǊŜ ǎǳǎǚƛƴ ŎǳǊǊƛŎǳƭǳƳ ǾƛǘŀǘŜ Ǔƛ ǾƻǊ ƛƴǘǊŀ ƞƴ 

etapa de evaluare 

 

aƻŘŀƭƛǘŀǘŜŀ ŘŜ ƞƴŎŇǊŎŀǊŜ ŜƭŜŎǘǊƻƴƛŎŇ ŀ ŘƻŎǳƳŜƴǘŜƭƻǊ ŜǎǘŜ ǳǊƳŇǘƻŀǊŜŀ: 

V {Ŝ ŀŎŎŜǎŜŀȊŇ submeniul Concurs director ς documente administrative 

V Oƴ ǎŜŎǚƛǳƴŜŀ Carte de identitate se ŀŎסƛƻƴŜŀȊŇ ōǳǘƻƴǳƭ  ǎƛǘǳŀǘ ƞƴ ǇŀǊǘŜŀ ŘǊŜŀǇǘŇ ŀ 
zonei selectate 

 

 

Figura 23. .ǳǘƻƴ ŘŜ ŜŘƛǘŀǊŜ ŀ ǎŜŎסƛǳƴƛƛ /ŀǊǘŜ ŘŜ ƛŘŜƴǘƛǘŀǘŜ 

V {Ŝ Ǿŀ ŘŜǎŎƘƛŘŜ Ȋƻƴŀ ŘŜ ŎƻƳŜƴȊƛ ǇŜƴǘǊǳ ŜŘƛǘŀǊŜŀ ǎŜŎסƛǳƴƛƛΥ 

 

       Figura 24. AccŜǎŀǊŜ Ȋƻƴŀ ŘŜ ŀŘŇǳƎŀǊŜκŜŘƛǘŀǊŜ Řocumente  














